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1 [bprop psub  p_namet p_city p_state  p_zip

2 00062-0125 125 KATHY DRIVE RUTLAND VT ‘05701

3 00007-0207 8 RANDBURY ROAD, INC. RUTLAND VT T05701

4 00062-0099 99 KATHY DRIVE INC RUTLAND VT T05701
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9 00057-0182 ABATIELL JAMES S JR RUTLAND VT T05701

10 00039-0180 ABATIELL KATRINA M RUTLAND VT T05701
11.00119-0820 ABATIELL PATRICK & LEAH RUTLAND VT T05701

12 00075-0207 ABBEY JACQUELINE RUTLAND VT "05701

13 00119-0790 ABBOTT JOHN W & BARBARA S RUTLAND VT T05701
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20 000520103 ACKERMAN ROGER J & MARGARET R RUTLAND VT T0s701
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34 00117-0250 ALDERMAN PHILIP E RUTLAND VT T05701

35 000900790 ALDERMAN STACY L RUTLAND VT T05701

36 00006-0033 ALDERMAN TOYOTA RUTLAND VT T05701

37 [999010700¢ ALDERMANS CHEVROLET INC RUTLAND VT T05702

38 /999047200( Al DFRMANS TOYOTA RUTI AND VT "05701 hs
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2. Once you have made your option selections you can click the export button.





4. Save the file anywhere on your computer, you will need to remember where you saved it.





5. Name your file.  Give it a name that you will be able to remember.





6. The person requesting the file should tell you what type of file they want it sent to them as. In this example we will save it in ‘Excel’ format.





3. After clicking the export button you will get this message. Insert a diskette and press ‘Ok’ and the program will copy the data to a diskette.





7. Click the ‘Save’ button when you are ready to export your data.





1. To Export Data go to the ‘Reports’ Menu and select ‘Export Data’.  When you have selected all of the options that you want on the General tab then choose what fields you would like to include in your export file..





3a.  If you just want to save the data to a directory on your computer do not put a diskette in the drive and press the ‘Ok’ button.  This will open the ‘Save as window’ Seen below. 








8. After you clicked the ‘Save’ button in step 6 you will be prompted to preview or print a report that will show you what fields you selected to export, what you named your export file, and where you saved your file.  Printing this document is optional.





10. Click the open file icon.





9. Now you may exit the Grand List program and open the program you want to use to view the exported data.  Microsoft Excel is the program that is used in this example so we will open Excel.





11. Find the directory you saved your export file in.  In this example it was the NEMRC directory on the C drive.





12. Find your file and double click on it.





13. Now your export file is opened in Excel.  








